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Purpose: To authorize academic staff travel and ensure proposed presentations comply with institutional IP and affiliation standards.
SECTION A: APPLICANT & EVENT DETAILS
	Field
	Details

	Applicant Name
	

	Department/Faculty
	

	Conference/Event Name
	

	Location (City, Country)
	

	Dates of Travel
	From: ___________           To: ___________

	Nature of Participation
	[ ] Oral Presentation 
[ ] Poster 
[ ] Panelist 
[ ] Attendee Only
[ ] Other:_______________________________________________


SECTION B: PRESENTATION DETAILS
Title of Paper/Presentation:
_________________________________________________________________________________
Abstract (Max 200 words):
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
Affiliation Check: I confirm that my affiliation in the conference program and proceedings is listed exactly as: "Oryx University, Doha, Qatar" (and Partner University if applicable).   [ ] Yes
Intellectual Property (IP) Check: Does this presentation disclose any potentially patentable invention or commercially sensitive data that has NOT yet been protected? 
[ ] No 	
[ ] Yes 
(If Yes, you MUST consult RKEO office before submitting).
SECTION C: BUDGET ESTIMATION
	Item
	Estimated Cost (QAR)
	Budget Code / Funding Source

	Registration Fee
	
	

	Airfare
	
	

	Accommodation
	
	

	Per Diem / Subsistence
	
	

	TOTAL REQUEST
	
	



SECTION D: APPROVALS
	Dean: (Confirms budget & academic merit)

	
Signature:


	
Date:



	RKEO Review: (Confirms IP/Affiliation compliance)

	
Signature:


	
Date:



	Dean/Budget Holder: (Final Authorization)

	
Signature:


	
Date:
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